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The Kelowna Museums Society is looking to fill the full time position of Maintenance Assistant.  The purpose of this role is to provide visitors and staff with a clean, healthy and safe environment within our facilities.  The Maintenance Assistant, under the direction of the Operations Manager, is responsible for ensuring the safe and effective cleaning of all KMS facilities; the upkeep and minor maintenance of equipment, mechanical systems and building hardware; and completing set ups and take downs in support of facility rentals - including banquet tables, chairs, etc.  

Duties

· Clean, ensuring proper disinfectant procedures are followed

· Clean areas, including exhibit spaces, entries, rental areas, retail areas, offices, etc. 

· Clean and disinfect bathrooms including toilets, sinks mirrors and floors

· Prepare and set up rooms for rental activities and clean up after the event

· Replenish washroom supplies as needed 

· Remove trash and recycling

· Sweep and/or mop floors

· Vacuum all carpeted areas

· Dust all furniture and fixtures 

· Clean, wash and disinfect public spaces (i.e. kitchen, classroom)

· Report damages and acts of vandalism to Maintenance Coordinator

· Ensure cleaning materials and supplies are stored in a safe and orderly manner

· Monitor stock levels and inform Maintenance Coordinator of needs

· Is responsive to the needs of staff and visitors

· Build positive internal working relationships

· Maintain acceptable appearance and conduct standards

· Any other duties as assigned

Requirements

· Certificate/diploma in a recognized custodial training program is preferred

· One or more years’ of previous custodial plus building maintenance experience

· Ability to perform minor repairs

· Highly motivated and able to work independently 

· Ability to multi-task and establish priorities

· Strong communication and problem solving skills

· Strong attention to detail

· Able to deal with people sensitively, tactfully, diplomatically, and professionally 

· Driver’s license required

· Clear criminal record check required

· Ability to lift and carry heavy and awkward objects easily and safely

Salary:

$16.36 per hour to start
Apply:

Apply to hr@kelownamuseums.ca
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